Remote via NetMeeting

NetMeeting is used in "Conference" mode, where it can be used to give
support, requiring an operator to be present at the remote system to accept
an incoming call, but it is also possible to configure NetMeeting for "Remote
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How to install NetMeeting

1. Go to start and choose Run to configure the file for current location
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2. Type “conf.exe” in the blank space then click OK to start configure

— Type the name of a program, Folder, document, or
5 Internet resource, and Windows will open it for wou,
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3. It will go through a serious of screen for registration and calibration. You
can change all these settings later under "Tools" / "Options".

NetMeeting |

Hethd eeting enables vou to communicate with others
over the Internet or your local Intranet. Using
Methd eeting, vou can:

- Talk to athers

- Usze video to zee others and let others see you
- Share applicationz and documents with others
- Collaborate with others in shared applications

- Send files to others

- Diraws with others in a shared Whiteboard

- Send meszages to others in Chat
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4. You are forced to enter your name (first and last) and an e-mail
address. You can enter your real address or a fake one (like | did)

NetMeeting |

Enter information about yourself for uze with Metheeting.

Mate: ''ou must supply wour first name, last name, and
E-maill address.

First narne;: |infu

Last hame: |Iuvn

E-mail address: |infn@luvutech.cum

Location; Ipenand

Comments: |
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5. Microsoft offers the use of a "Directory Server" via the Internet. For simple
use on a LAN, that is not required, so deactivate it.

MetMeeting x|

A directon server listz people you can call using
Mettdeeting, If you log onto a directary server,
people will z2e vour name and will be able to call
oL,

[ Logon to a directary server when Metbesting starts

Server name:; Microzoft Intermet Directory j

[ Do not list my name in the directon.
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6. You need to define the connection speed. If you will make "Remote
Desktop Control" only via the LAN, select LAN, but if you connect via a
modem to the Server and then run "Remote Desktop Control” via this dial-up
connection, then please select the modem-speed (usually 28.800) (and if you
modem is not already at least 28.800, then BUY one now ! You need it to be
able to work at an acceptable speed )

NetMeeting Xl

Specify the speed of your connection to the nebwark, pou
will be uzing ta make MetMeeting calls.

™ 14400 bps modem

& 28800 bps or faster modem

" Cable, xD'5L ar ISDN

" Local Area Metwaork:
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7. Put a shotcut to Netmeeting on my desktop and my Quick Launch Bar
(Option)

NetMeeting x|

To help make Metteeting easier to find, pou can put a
zhortcut on your desktop, and/or on the Quick Launch
portion of pour tagkbar.

[ Put a shortcut ko Mettd eeting on my desktop.

v Put a shortcut ba Mettd eeting on my Guick Launch bar.
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8. Since NetMeeting is originally conferencing software, it assumes that you
have a sound-card and a microphone, which it will now attempt to calibrate.

Audio Tuning Wizard i x|

This wizard will help you tune pour audio zettings.

Cloge all other programs that play or record sound, and
click Mest to continue,
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9. When you see this, first click on "Test". You should be able to hear music
now. If you can't hear music, make sure your speakers are turned on and the
volume is turned up. When you have heard the music, click "Stop". After you
have clicked "Stop", click "Next".

Audio Tuning Wizard x|

r'ou zhould check to make zure that your zpeakers or
headphones are connected and that plapback:
volume iz acceptable.

To adjust the plavback volume, use the slider bar
below. Click the Test button to hear a sample zound.

—

Test |
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10. Now speak into your microphone; NetMeeting will set the correct
microphone volume for you. Then click "Next".

x|

Audio Tuning Wizard

The wizard will make sure that the microphone iz
waorking and the record volume is appropriate.

Please read the fallowing text into your microphomne:

| am wzing the microphone setup wizard. Ibis
checking to see whether my microphone iz plugged in
and working properly. "

1 ) 1

|' Record Yolume

< Back I Mext > I Cancel




11. If you do NOT have a Sound-card in your NT4-server (which you do NOT
need for Remote Desktop), then just skip these calibrations with "Next"

Audio Tuning Wizard |

\it) rour microphone may not be plugged into your

computer,

The sudio Turing Wizard could not record any zound
while pou were speaking into the microphone. Please
enzure that your microphone 1z connected o vour
computer comectly, and click Back to ty again. Click
Mest to continue.
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12. Click on "Finish", and NetMeeting will start

Audio Tuning Wizard i x|

You hawve tuned your settings.

|f the ather person in your meeting haz trouble hearing
wou, you should rn thiz wizard again.

To run thiz wizard again, chooge Audio Tuning YWizard
fram the Tools menu.
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How To Sharing Your NetMeeting

1. Launch your NetMeeting

This product is licensed.

Copyright@ 1996-1999
Microsoft Corporation. # NetMeeting - Nok in a Ci ;Iglil
Al rights reserved.

Thiz program is protected by
U5, and international

copyright laws as described J l ey
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3. Enter the address of the person that you want to call, then click call
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4. Go to sharing file



5. In the sharing dialog box, click the name of the program you want to share

= Sharing - Not in a call BEX|

Share Programs

Select an item to share with cther peopla inthe maeting, and
tham cick Share
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Cick to glow other peaple to contral your shard programs or
desktco.

6. Then click Allow Control button if you wish to control it on your desktop.
Click Close



How To Transfer File via Netmeeting

1. Click File Transfer

2. In the File Transfer dialog box, click Add File button and select file you want
to send
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3. Click the person name that you want to send
4. Then Send



